HERITAGE BARN
RENTAL AGREEMENT

CONTRACT NAME

ADDRESS

PHONE#

ALCOHOL PERMIT REQUIRED YES NO

DATE RESERVED

RENTAL FEE AGREEMENT $ DATE PAID

CLEANING, DAMAGE OR POLICY VIOLATION DEPOSIT $500.00

DATE PAID

TYPE OF EVENT

In consideration of reserving the Heritage Barn facility owned by the Town of Lyman, the above
named person agrees to the following conditions:

Building will be available for use at 10:00 a.m. and must be vacated by 1:00 a.m. the
morning following the event. The facility must be thoroughly cleaned and left in a condition
suitable for the next users. Cleaning supplies are available. Users are responsible for
clean-up, including sweeping, mopping (if necessary), returning tables and chairs to
storage racks, removing food, decoration, turn off lights, restrooms cleaned, and lock
doors. PLEASE EMPTY ALL TRASH CONTAINERS BEFORE LEAVING AT NIGHT.

Half day rentals are only permitted with a full day rental either the day before or the day
after. Renters CANNQOT occupy barn with the half day before until 1:00 p.m. and must me
out by 1:00 p.m. with a day after rental.

Name on reservation is responsible for the facility no sub-leasing is permitted. You must
be 21 years or older to rent the facility.

No alcohol is allowed on premises unless an Alcohal Permit has been signed by the
Mayor.

Keys must be returned the following day after renting the facility or the following Monday of
a weekend event.

No tape, fun tack, adhesive of any kind, staples, or nails on floor or walls.




DO NOT REMOVE ANY TABLES OR CHAIRS FROM THE BUILDING.

Refund of deposits will be available by 1000 am the following work day. The Town of
Lyman has the right to deny deposit refund if building/grounds are not properly
cleaned or damage to property occurred during the event or any of the policies were
violated. Any damage that exceeds the amount of deposit will be billed to renter.

No refund will be issued for weekday cancellations within twenty-four hours, weekend
cancellation within 10 days. If the barn is cancelled and rescheduled to another date the
deposit is nonrefundable.

Exit areas must remain clear and exit signs must not be blocked or covered by
decorations.

If the event is being catered, the caterer must have a business license from the Town of
Lyman. Renter/caterer is responsible for leaving the kitchen area clean. Any left-over
food or beverage must be removed before vacating the premises.

NO BBQ grills of any kind are allowed on the concrete.

Because of safety issues if Public Works Department get an emergency call from the
elevator that is not a true emergency (kids playing in the elevator) you will be assessed a
$50.00 fee. PLEASE insure that children do not play in the elevator.

Itis your responsibility to make sure ALL doors upstairs and downstairs are securely
locked. (upstairs door slightly sticks please make sure it us pulled shut)

No animals allowed in the Heritage Barn.

Microphone is available to check out at the Clerk's Office (free of charge).

All health guidelines must be followed.

For non- emergency issues contact dispatch @ (307)783-1000 they will contact the
on-call personnel from the Town of Lyman.

REMEMBER If you have a weekend reservation the key will need to be picked up by 4:00
p.m. THURSDAY, at the time of receiving the key the cleaning/damage deposit will be due
CASH OR CHECK ONLY. The Clerk’s Office is closed on Friday's

WIFI password HIBM580788

Signature Date

Cleaning, Damage or Policy Violation deposit returned Date

Signature Date




HERITAGE BARN RENTAL FEES

User Fee: $300.00 per day
Cleaning, Damage or Policy Violation Deposit: $500.00 (cash or check only)
With a day rental a ¥ day before or after, fee is $100.00
l



HERITAGE BARN CLEAN-UP CHECKLIST

DOWNSTAIRS: SWEEP AND MOP FLOORS,

WIPE DOWN TABLES AND CHAIRS AND STACK BACK ON THE CARTS
UPSTAIRS AND DOWNSTAIRS.

KITCHEN: WIPE DOWN COUNTERS, FRIDGE, OVEN AND STOVE,
REMOVE ALL FOOD FROM SINKS AND WIPE OUT SINKS, EMPTY
GARBAGES, SWEEP FLOORS, MOP FLOOR.

BATHROOMS: FLUSH TOILETS, SWEEP FL.OORS, WINDEX MIRRORS,
MOP FLOORS, WIPE DOWN SINKS AND TOILETS.

UPSTAIRS: SWEEP FLOORS, AND MOP WITH VERY MINIMAL
WATER.

STAIRS: SWEEP AND MOP.
VACUUM ENTRY RUGS.

BEFORE LEAVING BUILDING MAKE SURE ALL DOORS ARE CLLOSED
AND LOCKED, (doors have to be pulled shut they do not close on their own.)




Town of Lyman

Alcohol Beverage Permit
Fee: $25

Applicant:

Phone #:

Selling Alcohol: Yes [ No ]
Providing Alcohol: Yes[[] No []

NOTE: Only entities holding a current liquor license are allowed to
sell alcohol.

Catering Business if applicable:

Date of Usage:

Note: It is the permit holder’s responsibility to comply with all State and
Federal Laws and the Town Ordinances related to this permit, including
prohibitions on dispersal to minors. Any and all sales, dispersal and
consumption of alcohol pursuant to this permit shall be 21+ years of age and
must be confined to the premises inside the Heritage Barn. Any violation of
the terms and limitations of this permit subjects the permit holder to civil and
criminal penalties as prescribed by law. This includes the loss of a liguor
license for those that hold one. By signing below, the permit holder agrees to
the terms and conditions of this permit and takes full responsibility for the
use/sale of alcohol.

Signature of permit holder:

For Use by Town Council

Approved Denied
Mayor:




